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Portfolio route and recommended evidence guide
Specialist Practitioner accreditation 
The Portfolio route to specialist accreditation is aimed at nurses who have not or were unable to complete a FOHN approved specialist course but have been working in occupational health for at least six years and are committed to the development of specialist practice. They have to demonstrate that they meet the requirements, with regard to training, experience, competence and attributes, by submitting their evidence to FOHN. 
The outcome of a successful Portfolio application is Specialist Practitioner accreditation and entry to the Directory of FOHN Accredited Specialists. You will have the right to use the post nominals SFOHN.
The application process is challenging and involves a significant time commitment. The submitted documentation needs to provide evidence of achievement of competencies as described in the FOHN Competency Framework and the NMC Standards of Proficiency for Specialist Community Public Health Nursing – occupational health. 

Link: FOHN Competency Framework (provided )
Link: NMC Standards of Proficiency for Specialist Community Public Health Nursing (Provided
If you’re an occupational health nurse who has completed a pathway specific occupational health nursing course, which is not on the FOHN approved list and/or have significant experience and knowledge over six years you  can apply via portfolio. 
You could become an accredited Specialist Practitioner and get all the benefits of membership. 
Check the eligibility criteria below.
Competency
Specialist Practitioner accreditation demonstrates that you're competent to practise occupational health nursing in your chosen field. It shows that you have specific knowledge and expertise in a range of occupational health functions and activities. You can use the post nominals SFOHN.
Achievement
You can remain in this level or, if you want to broaden your knowledge, experience and skills, you could see this as a steppingstone to Advanced Specialist accreditation level. Either way, Specialist accreditation is recognition of a great achievement.
What's needed?
If you specialise and dive deep into occupational health in a particular sector, or activity this could be the right level for you. Find out more about the different requirements for your application.

Education
What type and level of qualification you need.
Main requirements
You need a to have completed a pathway specific occupational health nursing course or a range of courses that provide you with the necessary competence to carry out occupational health nursing activities.
You should have completed at least 35 hours of CPD each of your previous two years.
Work experience
How much experience you need and how to document it.
Main requirements
You need to have carried out occupational health work for at least 300 days over a period of at least 6 years. You should have carried out at least 5 significant activities or projects during that time.
How to show this in your application
You'll need to provide a portfolio of evidence detailing your activities, projects and other achievements. Your portfolio demonstrates to the assessors the occupational health work that you've undertaken over your minimum 6-year period. It should contain evidence of both the competency-based and standards-based requirements set out below. This information can then be used as part of your NMC revalidation records and vice versa. 
Your evidence should show in detail the occupational health work you undertook. Note that a multi-authored report can be difficult to assess as evidence, so you must be explicit about your contribution to such a report.
There must be at least 300 days’ work undertaken during that period (part time occupational health work is pro rata, e.g. 40 half days = 20 full days). If you have worked on a long-term project you can break it down into smaller activities for reporting.
Your portfolio of evidence should comprise:
1. A brief summary of the activity and personal involvement
2. Details of the work involved. For example, provide a list of reports that you have produced, the names of particular methods, tools and techniques that you used. Include reference to conference proceedings, training delivery or journal articles relating to your logbook entry.
3. A description of the outputs from the work and your contribution
4. An indication of your degree of responsibility, level of authority and description of your role in the project, role or activity.
5. Reflection on the successful and less successful features of each project or activity.
6. Details of how this work demonstrates personal development and relevance to the NMC Code
You must submit supporting evidence of your NMC Revalidation CPD and Practice Hours. 
Competence
What competence you need and how to link it to your work
Main requirement
You have at least an intermediate (proficiency level 3) of 60% of the competencies listed in the FOHN Professional Competency Checklist and have an advanced proficiency level 4 across at least one area of competency. 
How to show this in your application
A checklist has been developed by the FOHN as a guide to expected competencies for an occupational health nurse specialist. It can be used in conjunction with a proficiency scale to show progress in breadth and depth of skills and expertise as your career progresses.
The checklist forms part of the application for Specialist Practitioner accreditation to help demonstrate breadth (through the number) and depth (through levels of proficiency) of claimed competencies. You will need to give evidence for all proficiency claims at level 4 or 5 and any proficiency claims at level 3 if you have not submitted evidence in the last 3 years. Examples of these could be logbook entries, training courses or a publication.
Link to Professional competency document
Referees
Who can be a referee and what they need to do
Main requirement
You'll need to find 2 referees who are occupational health nurse specialists, and at least 1 of whom works outside your organisation.
How to show this in your application
You referees must know you well enough to form a robust opinion of your professional work and status. Their reports are an important part of your application and must show strong support for it. 
Download our referee report example  (Provided)
Assessment
How your application will be assessed and how long it will take.
How your application is assessed
Two members of the Faculty’s Accreditation Board (FAB) will assess your application. They might ask you to submit additional information if there are any areas which need clarification.
In order for your application to have the best chance of success, make sure it contains enough information for the assessors to answer positively all the following questions:
· Have you completed the necessary six years professional experience?
· Have you demonstrated sufficient knowledge?
· Does your portfolio contain sufficient work to enable the assessment to be done?
· Does your statement contain sufficient information to enable the assessment to be done?
· Have you demonstrated an occupational health approach to your work?
During the assessment of your application, all assessors follow specific written guidance and complete a checklist to ensure they work consistently, and we maintain a clear record of your application. You should read these too before you apply to understand what the assessors are looking for, how they do their assessment, and to give yourself the best chance of success.
Download the assessor guidance Download the assessor checklist  to be provided.

Ready to apply?
If you think you're ready to apply, this is what you'll need to do.
1. Complete the application form (link) 
2. Complete the Professional Competency Checklist  
3. Create your portfolio entries. 
4. Add Competency checklist and NMC Revalidation CPD and practice hours.
5. Contact your referees and ask them to prepare and send us their referee reports 

Recommended portfolio evidence
 Current CV
Competency based evidence
Applicants will need to provide 
 Management and Leadership 
Evidence of learning or practice e.g. management courses attended, minutes of meetings or committees chaired or significant participation, evidence from project outcomes. (Referees may also provide evidence).
 Audit and assurance
Evidence of at least two examples, e.g. Management review, customer feedback, audit, benchmarking which the applicant carried out, including changes to practice and documentation covering all stages of the process.
 Teaching 
At least two examples, to include a brief outline of what the applicant taught, to whom (can include groups of workers as an alternative to health professionals) and evaluations of it by those attending.
 Research 
At least one example of critical review of research, summary of research conducted demonstrating the applicant’s involvement or short papers or reports.
 Health risk management 
Evidence of applicant’s understanding of and advice relating to health hazard identification, control and monitoring and legislation e.g. mentions in reports to management, workplace monitoring reports, teaching, minutes of health and safety committees attended, health protection programmes, relevant policies or procedures written or reviewed by the applicant.
 Workplace visit reports 
Clearly describing the applicant’s own work, in a suitable format, covering a range of hazards and giving clear recommendations.
 Health surveillance 
Evidence of applicant’s own involvement e.g. clinical assessment, documents showing a review of outcome data and actions from HS (including that carried out by others), evaluation or audits of the same.
 Reports to management/HR 
At least three covering a range of health conditions and situations e.g. short and long term absence, disability, redeployment, rehabilitation, multidisciplinary approach. Consent processes must be mentioned in reports, or there must be inclusion of evidence of processes used to obtain it. (Summaries of cases are also acceptable).
 Referrals 
At least two letters from the applicant to GPs or Consultants regarding patients or clients.
 Wellbeing 
Any evidence that the applicant is involved in this e.g. mention of it in management reports, documents demonstrating the applicant’s involvement in wellbeing programmes, activities or events which they or others have organised, teaching on relevant subjects, evaluation of a programme.
 Clinical governance 
As well as demonstrating this via other topics listed, clinical governance of self and other; continuous improvement, clinical supervision, evidence-based practice, competency development. Procedures written or revised by the applicant, evidence of complying with these, involvement in workplace meetings considering such matters, evidence of understanding of evidence-based practice.
 NMC Revalidation
CPD log (include 3 future objectives), Practice Hours and Reflective discussion. 
 Appraisal 
Summaries of recent annual appraisals and personal development plans.
 Training 
Certificates of attendance and results of any learning assessment.
 Complaints 
Outline of any received and the applicant response and reflection.
  Compliments 
Including thank you notes or letters from colleagues and/or clients. 
Standards based evidence.
Applicants will need to provide a written statement of how they have achieved the required NMC Standards of Proficiency for Specialist Community Public Health Nursing link  Provided 

The statement should include evidence of the specific knowledge experience and attributes; behaviour, skills, commitment, the applicant has in the practice of occupational health nursing. It should reflect how the applicant leads, collaborates, promotes, protects and prevents ill health across the life course. As well as a commitment to professional development.

In particular, they need to provide evidence of both the core standards and the field specific standards or proficiency, as follows:

· Sphere A. Autonomous specialist community public nursing practice - Core
· Sphere B. Transforming specialist community public nursing practice: evidence, research, evaluation and translation - Core
· Sphere C. Promoting human rights and addressing inequalities; assessment, surveillance, intervention – Core + OH
· Sphere D. Population health: enabling, supporting and improving health outcomes pf people across the life course – Core + OH
· Sphere E. Advanced public health services and promoting healthy places, environments and cultures – Core + OH
· Sphere F. Leading and collaborating: from investment to action and dissemination – Core + OH
General comments: 
· Evidence should mostly relate to the last four years
· Please ensure documents are redacted where necessary
· Please note that the above is not an exhaustive list – the Faculty Accreditation Board can provide advice and support



Frequently asked questions
How long can I take before applying for the Portfolio route?
The minimum is six years’ work in occupational health but there will be no maximum period of time or deadline for the achievement of all capabilities.
Do I need any postgraduate qualifications before entry?
No. It is not essential to have obtained any postgraduate qualification before entering this pathway, although if you have not obtained any, you will need to be able to demonstrate the achievement of the proficiencies via training in the specialty.

What qualifying criteria will I need to meet before entering this pathway?
If you wish to proceed towards applying for a Portfolio entry, you will still need to have completed, as a minimum, six years of practice with experience across the full range of occupational health nursing practice  You will need to provide evidence that capabilities have been achieved without having had to pass postgraduate exams. You can submit your evidence to FOHN for consideration before preparing to gather evidence for a portfolio application later.

What if I do not meet the criteria for entering this pathway?
You would not be able to obtain a Specialist Practitioner accreditation but will still be able to work in occupational health and apply for Practitioner accreditation. 

Will I need to be supervised?
This is strongly recommended, preferably by a more experienced specialist practitioner in occupational health (with at least the FOHN approved specialist qualification) acting in the same way as a Practice Supervisor does for a specialty student. He or she will ideally be trained in order to undertake this role. At the very least, you should have a senior occupational health nurse with whom you can reflect on your practice. They may or may not work for the same organisation as you, but you are recommended to interact regularly with them and you will need the assistance of a specialist practitioner in at least one organisation you work for who is able to observe your work directly (and who may then act as a referee when you apply for a accreditation).

How will I know if the work I am doing will assist me in gathering the necessary evidence?
FOHN is encouraging specialist practitioners to offer advice to those interested in pursuing a portfolio route about the opportunities for gathering evidence in the course of their work and how this might be gained, if necessary, from various sources. 

How will I collect and maintain evidence?
The Faculty of Occupational Health Nursing templates and NMC Revalidation templates are available for this purpose . The FOHN document cany be uploaded to your application dashboard. electronically. It is recommended that you collect and keep evidence as you go along.

What curriculum will I need to follow?
There is no single curriculum for occupational health nursing so you should follow the 2022 NMC Standards of Proficiency for Specialist Community Public Health Nurses.

Will I need to do research?
No. You will need to demonstrate having met the research proficiencies in the 2022 NMC Standards of Proficiency for Specialist Community Public Health Nurses. 

Can I work towards the Portfolio route if working less than full time?
Yes. You will still need to have worked at least six  years and carried out at least 300 days FTE practice in occupational health nursing before you apply for the Portfolio route.

Where will I be able to obtain advice and support once I have commenced?
This will be primarily be available from the Faculty Accreditation Board and other Specialist Practitioners. Email nurseaccreditation@som.org.uk

What happens if I cannot complete the collection of all the evidence needed for the Portfolio route application?
Your Assessor will discuss any gaps so that we can support you through the process. You may be able to resume this later if you choose with what you have previously done being able to count towards your application for a Specialist Practitioner if you choose to make one. (Please note, however, that FOHN expect to see evidence which is not more than six years old at the time you make an application).



Faculty of Occupational Health Nursing, website: www.fohn.org.uk, 
e-mail:nurseaccreditation@som.org.uk
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